AJIMUHHCTpaALUA
[IncapeBCKOro CenbCKOro MOCeICHHUs
®po0BCKOro MyHHUIIMIAIIBHOTO pailoHa Bonrorpaackoit o6nactu

HOCTAHOBJEHMHE

ot «02» uroust 2025 rona No 23

00 yTBepKIeHNH AAMHUHUCTPATHBHOI0 PErJiaMeHTa 10 MPeI0CTABICHUIO
MYHMIUNAJIbHON yciayru «[Ipunsitue pemenuns
00 MCNOJIL30BAHUY JOHHOTO IPYHTA, U3BJIEYEHHOT 0 NIPH NMPOBEICHUH
AHOYTJIYOUTEJBHBIX U APYrUX padoT, CBA3AHHBIX C K3MEHEHUEM JTHA
U OeperoB BOAHBIX 00bEKTOB Ha TeppuTopuu IlncapeBCcKoOro ceJbCKOro mocejieHust
DpoJI0BCKOI0 MYHUIIMNIAJIBLHOIO pailona Bosrorpaackoii odactu»

PykoBoactBysachr  @DepepanbHbiM  3akoHOM  oT  27.07.2010 Ne 210-d3  “O6
OpraHu3aIiyi TPEJAOCTABICHUS TOCYAApPCTBEHHBIX M MYHUIIMIAIBHBIX YCIyr”, B
coorBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 “O6 o6mux
OPUHIUIIAX OPraHW3alMl MECTHOro camoyrmpabiieHuss B Poccuiickoir ®denepaunn’,
VYcraBom [IucapeBckoro cenbckoro noceseHuss @posioBCKOro MyHHIIMIAIBHOTO palioHa
Bonrorpanckoit o6nactu, ammuHucTpanus IlucapeBCKOro  CelbCKOTO IMOCEICHUS
®posIOBCKOTr0 MYHHUITUITAJIBHOTO paiioHa Bonrorpaackoit obnactu

ITIOCTAHOBJIAET:

1. VYTBepauTh npunaraeMblii aIMUHUCTPATUBHBIN PETJIAMEHT MO MPEIOCTABICHUIO
MYHUIIUTIAIBHON yciyru « [IpuHsTue pemenrs 06 UCoab30BaHUU JOHHOTO TPYHTA,
M3BJICUEHHOTO TIPH MPOBEACHUU JHOYTTYOUTEIBHBIX U JPYTHX PaboT, CBA3aHHBIX C
M3MEHEHHEM JTHA U OeperoB BOAHBIX OOBEKTOB Ha TeppuTopun I[lucapeBckoro
CeNbCKOTO nocesnenus OposoBCKOro MyHUIIMIIAIBHOTO parioHa Boarorpaackon
o0macTm.

2. Hacrosimiee mocTaHOBIIEHHE BCTYIIAET B CUITY MOCJE €T0 O(HUIIHATIBHOTO
0OHapoI0BaHUs MyTeM O(PHUITMAIIBHOTO OMyOJIUKOBaHUS B razeTe «OPOJOBCKUE BECTH.

I'nasa IIucapesckoro
CEIIbCKOTO MOCENEHUS C.A.CypxkosB



VYTBepKIE€H MOCTAaHOBICHUEM
aaMuHucTpaunu [IucapeBcKkoro ceapckoro
nocesieHuss OpooBCKOro MyHUIUIIAIBHOTO
paiiona Bonrorpaackoi o6iactu

ot 02.06.2025 1. Ne23

AIMUHHCTPATUBHBIN perjamMeHT
NpeoCcTaBJICeHUA MYHUIMIIAJbHOU yeayru «[Ipunsitue pemenust
00 MCIO0JIb30BAHMH JOHHOI'0 TPYHTA, U3BJICYCHHOI'0 NIPU NPOBEACHUM
AHOYIJIyOMTEJbHBIX H APYTUX padoT, CBA3aHHBIX ¢ M3MEHEHUEM /THA
U OeperoB BOAHbIX 00bEKTOB Ha TeppuTopuH IlncapeBCKOro ceJbCKOro mocejaeHus
Dpo10BCKOro MyHHIMNIAJIBHOI0 pailona Bosrorpaackoii odJjiactu

1. O0uue noaoKeHUs

1.1.Hacrosimuii  aAMUHUCTPATUBHBIM  pErJaMEHT yCTaHABIMBACT TMOPSJIOK
IPEOCTABICHUST MYHHITUNIAIbHON yciayru «lIlpunsitue pemieHuss o6 HMCMOB30BaHUU
JIOHHOTO TPYHTA, U3BJICYCHHOTO MIPU MPOBEJICHUH THOYTITyOUTEIBHBIX U IPYTUX padoT,
CBSI3aHHBIX C W3MEHEHHMEM JIHa W OeperoB BOJIHBIX OOBEKTOB Ha TEPPUTOPHUHU
[TucapeBckoro cenbCckoro moceyieHuss DOpPOoJIOBCKOTO MYHUIIMIAIBLHOTO  palioHa
Bonrorpanckoit ob6mactu» (manee - PermameHT) W cTaHmapT IpenoCTaBICHUS
MYHULUNAIBHOW YCIYTd, B TOM YHCJE OINpENEesieT CPOKM U IOCIEA0BATENbHOCTh
aIMUHUCTPATUBHBIX MPOUEAYP MPHU MPEAOCTABIEHUNA MYHULIMIIAIBHON YCIyTH.

1.2. 3agBuTensMu Ha MOTYYEHUE MYHUIIMITAIIGHON YCIYTH SBISIOTCS (PU3MUECKOE
WIH IOPUAMYECKOE JIUIO, OCYIIECTBISIONINE MPOBEACHUE THOYTITYOUTENbHBIX U IPYTUX
paboT, CBS3aHHBIX C H3MEHEHHEM JHA U OeperoB BOAHBIX OOBEKTOB, JUOO HUX
YIOJIHOMOYEHHBIE TPEACTABUTENN (Jajee - 3asIBUTENN).

1.3. Tlopsmox  uHGOPMHUPOBAHUS 3asBUTENECH O  IPEIOCTaBJICHUU
MYHHIIATNAJIBHON YCIIYTH

1.3.1. CBenenusi 0 MecTe HaXOXKIEHHUS, KOHTAKTHBIX TejedoHax u rpaduke paboThl

agmuHucTpauun [IucapeBckoro cenbckoro nocesneHuss GponoBCKOro MyHULIMNAIBHOTO
paiiona Bonrorpaackoit oGmactu, ¢enepaabHOTO OpraHa HCTOJHUTEIBHOW BIACTH,
ynoiaHoMouyeHHoro IIpaButensctBom Poccuiickoii ®enepanuy Ha OCYIIECTBICHHUE
roCyJapCTBEHHOT'O KaJacTPOBOIO yUYeTa, TOCYJapCTBEHHOW PErucTpanuu MpaBs, BEACHUE
Eaunoro rocymapcTBEHHOro peecTpa HEIBUKUMOCTH W TPEIOCTaBICHHE CBEACHUM,
coaepkamuxcsi B EIMHOM TOCYJapCTBEHHOM PEECTpe HEABUKUMOCTH, €ro
TEPPUTOPUATIBHBIX OPraHOB, OpraHU3aluil (OpraHoB) TOCYJAPCTBEHHOTO TEXHUYECKOTO
ydeTa U (WIM) TEXHUYECKOW WHBEHTAPU3AINN 0OBEKTOB KAUTAIBHOTO CTPOUTEIHCTBA,
YYACTBYIOIIUX B MPEAOCTABICHUM MYHULMNAIBHON YCIayru (Janee — OpraHu3aiuu
(opranbl),  ydacTByIOIlM€ B  MPEAOCTABICHUUM  MYHUUHUNAIBHOW  YCIYTH),
MHOTO(YHKIIMOHATBHOTO TIeHTpa (nanee — MOLI):

- anmuHuctpanuu IlucapeBckoro cenbckoro mocesieHuss DpoIoBCKOTo
MYHULIUMAIIBHOTO pailoHa MPU JTUYHOM U MUCHbMEHHOM OOpAIlEHUH TI0 a/Ipecy:

403529 Bomnrorpajackas obmacte @ponoBckuii paiion x.[lucapeska,1032
e-mail: sppisarevskaya@mail.ru
I'paduk paboTel: moHenenbHUK-TIATHUIIA — ¢ 8:00 — 10 16 :12 vacos,
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[lepepriB Ha 00en: ¢ 12:00 mo 13:00 vacos.

BbixoHOM 1eHb: cy000Ta, BOCKPECEHBE.

- 1o Mecty HaxoxJenust MOI] o aapecy: 403538 Bonarorpazackast o0nactb

r. @poioso yu. [Iponerapckas, .12

I'paduk padotei: monenenbHuk ¢ 9:00— 10 20:00 yacoB; BTOPHUK - MATHUIIA

¢ 9:00 no 18:00 yvacos, cyo6ota ¢ 9:00 no 15:00 gacos.

BpixomHOM: BOCKpECEHBE.

[To Tenedony MOILI: 8(84465) 2-50-18.

Wudopmaruio o mectoHaxoxaeHun u Trpaduxax paborsl MOPI] Takxke MOKHO
MOJIYYUTh C UCIOJIb30BAHUEM TOCY/IapCTBEHHON MH(POPMALIMOHHON cucTeMbl «EnuHbIN
noptan cet eHTpoB U opucos «Mowu Jlokyments» (M®LI) Bonarorpaackoii o6inactu»
(http://mfc.volganet.ru).

1.3.2. Hudopmanuio o MOpSAKE NPEIOCTaBICHUS MYHULMIAIBHON YCIYTH
3asIBUTENIb MOKET MOJYUYHTh:

HEMOCPEJCTBEHHO B aJMHMHHMCTpanuu llucapeBcKOro cenbCKoro moceneHus
®posOBCKOr0 MYHHUITUMIIAILHOTO paiioHa Bomrorpasackoi o6mactu_(MH(DOpMaIMOHHBIC
CTeH/bl, yCTHOE HH(OpMUpOBaHHE MO TenedoHy, a TakkKe Ha JIMYHOM I[pUEMeE
MYHUIIUTAIBHBIMU CIYKalllUMU aAMUHUCTpauu [lucapeBCKoro cenbCKoro moceiaeHus
®posIOBCKOT0 MYHHUIIUITAJIBHOTO paiioHa Bonrorpaackoit obnactu,

0 T1oYTe, B TOM 4HCJIC JJIEKTpOHHOM (Sppisarevskaya@mail.ru), B ciyuae
MUCHMEHHOTO OOpallleHHsI 3asBUTEIIS;

B cetu HuTepHer Ha oduunmanbHOM caiTe aamMuHucTpauuu I[lucapeBckoro
CeNbCKOro moceneHus: DpPOJIOBCKOTO MYHHUIMMNAIBHOTO paifoHa Bomrorpanckoi
obiactu (http://sppisarevskaya.ru), B benepanbHOI rOCyIapCTBEHHOM
uHpOpMaIMOHHON cucTeMe «EnuHBIA mopTan rocyJapcTBEHHBIX M MYHUIMIAIBHBIX
yeayr (GyHkimii)» (Www.gosuslugi.ru) (nanee — ExuHblii mopTain rocyIapcTBEHHBIX U
MYHUIUTAIBHBIX YCIIYT).

2. CTanaapT npeaocTaBjieHUsI MyHMIMIAJBHON yCIyru

2.1. HaumeHoBanue  MyHUIUNAIbHOW  ycayru —  [lpuHaTtne  pemieHus
00  WCMOJB30BAHWM  JIOHHOTO  TPYHTA,  U3BICYEHHOTO TIPU  TPOBEICHUU
JTHOYTIYOUTENbHBIX U APYTUX pa0OT, CBSI3aHHBIX C M3MEHEHUEM JTHA U O€PETOB BOJIHBIX
o0BeKkTOB Ha Tepputopun IlucapeBckoro cembckoro moceneHuss DpooBckoro
MYHHITUTIATBHOTO paiioHa Bonrorpaackoit o0macTu (najgee — MyHUIIMIIATbHAS YCIIYTa).

2.2. MyHnununanapHasi yciryra mpenocTaBisercs anMuHucTpaiueit [lucapeBckoro
CENbCKOTro mnoceneHnuss @PpoIOBCKOr0 MYHHMUMIAIBHOTO pailoHa Bosrorpaackoii
obnactu (anee — yroJIHOMOUYEHHBIN OpTaH).

2.3. Pe3ynbraTom npenocTaBiICHUSI MYHUITUTIATBHONW YCIIYTH SIBISIETCS:

- pelIeHHUEe YIOJIHOMOYEHHOTO oOpraHa o0 HCHOJIb30BAHUM JIOHHOTO TPYHTA,
W3BJICUEHHOTO TP TMPOBEJACHUH THOYIIYOUTEIBHBIX M JPYTUX padOT, CBA3AHHBIX C
M3MEHEHHEM JHA U OeperoB BOAHBIX OOBEKTOB (Jajiee — penieHrne o0 HCIOJIb30BAHUU
JIOHHOTO TPYHTA);

- MOTUBHPOBAHHBIA OTKa3 B MPEIOCTABICHUN MYHULIMIIATBHONW YCITYTH.

2.4. Cpok npeaoCTaBICHUSI MYHHIUIIAIIBHON YCIYTH.

CpoK MpenocTaBiICHHs] MYHULMNAIBHOW YCIYTM HE JOJDKEH IpeBbIaTh 15
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pabouux AHEH cO JHSA PErucTpaldU 3asBICHHUS O TMPEAOCTABICHUUM MYHHUIMNATIBHOU
YCIIYTH.

B cnydae npencrasienus 3asgBuTesieM JOKYMEHTOB uepe3 MODI] cpok npuHaTus
pemieHuss 00 MCHOJB30BAaHUU JIOHHOTO TpyHTa HCYHUCIsieTcss co AHs nepenadyn MOL]
JAHHBIX JOKYMEHTOB B YIIOJIHOMOYEHHBIN OpraH.

2.5. IIpaBoBBIE OCHOBAaHMS JJIsI IPENOCTABIEHUS YCIYTH.

[lepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIMPYIOLUIUX MPEIOCTABICHUE
MYHUIUOAIBHOW YCIyrd, HMHQOpMaLUs O TNOpSAAKE A0CyneOHOro (BHECYIEOHOrO)
o0’xalloBaHUsI pPeIIeHUN U JelcTBUil (0e31eicTBYS) yIOJTHOMOYEHHOTO opraHa, M®I],
OopraHu3auuid, a TaKke MX JAOHKHOCTHBIX JIML, MYHHUIMNAIBHBIX CIy>KalluX,
PabOTHUKOB pa3MeEIleHbl Ha OQUIIMAIIBHOM CailTe yMmoJHOMOYeHHOTOo opraHa, M®I] B
UH(POPMAIIMOHHO-TEIEKOMMYHHUKAIMOHHOW cetn «MHTepHeT», a Takxke Ha EamHom
nopTajie rocyJapCTBEHHbIX U MyHUIIUTAIbHBIX YCIYT.

2.6. VcuepnbiBarouiuit nepevyeHb JIOKYMEHTOB, HEO0OXOIUMBIX TSt
NpeIOCTaBICHUS] MyHUIIMTIAIBHON YCIIYTH.

2.6.1. VcuepnbiBaroniuii nepeyeHb JOKyMEHTOB, HEOOXOANUMBIX B COOTBETCTBHUHU C
3aKOHO/JATCIIbHBIMU ¥ WHBIMA ~ HOPMATUBHBIMHU  TPAaBOBBIMU  aKTaMH IS
PEIOCTaBICHHUS MYHUIIUTAIBHON YCIIYTH, MOJICKAITUX MPEACTABICHHUIO 3asiBUTEIIEM:

- 3a4BJICHHE O PACCMOTPEHUU BO3MOXKHOCTH HMCHOJIB30BAHMS JOHHOIO TPYHTa B
MHTepecax 3asaBUTelNd no Gopme, coaepxkaiieiics B npuioxkenuu Ne 1 k Pernamenty;

- 3aKJIFOUEHUE  TeppuTOopuasbHOro  opraHa  denepanpbHOrO0  areHTCTBA
0 HEAPONOJb30BaHUID 00 OTCYTCTBUM TBEPABIX TOJIE3HBIX  HCKOIAEMBbIX,
HE OTHOCSIIIUXCS K 00LIEPACTIPOCTPAHEHHBIM TOJIE3HBIM HUCKOTIAEMbIM;

- 3aKJIFOUEHUE TEPPUTOPUATIBHOIO opraHa @efepajbHOrO areHTCTBa BOJHBIX
pecypcoB 00 OCHOBaHUSIX MPOBENCHUS JHOYTIYOUTEIbHBIX U IPYTUX paboOT, CBSI3aHHBIX
c U3MEHEHHUEM JTHa " Oeperos BOJHBIX 00BEKTOB,
B PE3YJIbTAaTE KOTOPBIX MOJTYYEH TOHHBIN IPYHT.

2.6.2. JIokyMEHTOM, KOTOPBIA 3asBUTENIb BIPaBe MPEACTABUTH IO COOCTBEHHOM
VMHULAATUBE, ABJISIETCS BBINMKCKA U3 EQMHOTO rocy1apcTBEHHOTO peecTpa IpUINYECKUX
nal (71 FOPUIAYECKUX JIUIT).

2.6.3. 3asBieHUE U JOKYMEHTHI, YKa3aHHbIE B MyHKTax 2.6.1, 2.6.2 Pernamenra,
MOTYT OBITh MIPEICTABIICHBI 3aIBUTEIISIMH 110 UX BHIOOPY B YIIOJIHOMOYEHHBINA OpraH WIH
MO®I] nuyHo, OO HampaBlIeHBI MOCPEICTBOM IOYTOBOM CBSI3M Ha OyMa)XHOM
HocuTene, MO0 TMpeACTaBICHbl B YINOJIHOMOUYEHHBIH opraH B ()OpMe 3JIEKTPOHHOIO
JOKyMEHTa C UCIOJIb30BaHUEM EAMHOro noprana rocyAapCTBEHHBIX U MYHUIIUITAIBHBIX
YCIIYT.

Konmuu  nOKyMEHTOB  AOJKHBI ~ OBITh  3aBEPEHbl B YCTAHOBJIECHHOM
3aKOHOJATEIBCTBOM MOPSIKE.

3asBneHue B (opMe SIEKTPOHHOTO JAOKYMEHTa MOJMKUCHIBAETCS MO BBIOOPY
3asIBUTEIIS

- IPOCTOM JIEKTPOHHOI MOJAMUCHIO 3asBUTENA (IIPEACTABUTENS 3asIBUTENS);

- yCWwiIeHHON (KBanu(UIMPOBAaHHOM, HEKBAIM(PUUIUPOBAHHON) HIEKTPOHHOMN
MOAMUCHIO 3asiBUTENS (TIPEACTaBUTENS 3aIBUTEIS).

Ceptudukar kiro4a NpoBEPKH YCUICHHON HEKBATU(PUIIUPOBAHHON AJIEKTPOHHOMN
NOANMHMCH  JOJDKEH OBITh CO31aH U HCIOJNb30BaThCi B MHPPACTPYKTYypE,
oOecreunBaroen MH(})OPMAMOHHO-TEXHOJIOTMUECKOE B3aMMOJIECTBUE
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MH()OPMAIIMOHHBIX CHUCTEM, UCTOIB3YEeMbIX JISI MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHULIUMAIBHBIX YCIYT B 3JEKTPOHHOU (opme, KOTOopasi CO3JaeTCA U MPOBEPSETCS C
WCIIOJIb30BAaHUEM CPEJICTB JJEKTPOHHOW TMOJMUCH U CPEACTB  YJIOCTOBEPSIONIETO
IIEHTPa, WMEIOIIUX TMOJTBEPKIECHUE COOTBETCTBUSI TPEOOBAHUSAM, YCTAHOBJICHHBIM
denepadbHBIM  OPraHOM  HCIOJIHUTENIBHOM BJIAaCTM B 00JacTM  oOecreueHus
0€30MacHOCTH, a TaKKe MPU HAMYUU y BIajeiblia cepTUdUKaTa KIOYa MPOBEPKHU
KJIFO4a MPOCTOM AJIEKTPOHHOM MOMAMKCH, BEIJAHHOTO €MY P JIMYHOM MpUEME.

B cnyuae oOpamieHust 3asiBUTENsT C  HUCIHOJb30BaHUEM HWH(GOPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOU ceTu «HTepHeT» K 3asBieHUI0 B (opMe 3JIECKTPOHHOTO
JIOKyMEHTa TpUIaraeTcs KOmusl JTOKYMEHTa, YAOCTOBEPSIOMIEr0 JUYHOCThH 3asBUTENS
(YIOCTOBEPSIIOIIETO  JIMYHOCTh ~ MPEJACTABUTENS]  3asgBUTENS, €CIU  3asBJICHUE
IpeACTaBISETCS TPEACTABUTENIEM 3asBUTENS) B BUJIE DJIEKTPOHHOrO 00pa3a TaKoro
JIOKyMEHTA.

[IpencraBnenne AaHHOTO JTOKYMEHTa HE TpeOyeTcs B ciaydae IpeAcTaBICHUS
3asBIeHUs B (popMe 3JIEKTPOHHOTO JOKYMEHTa MOCPEJCTBOM OTIPABKU Uepe3 JIMYHBIN
kabuHeT EnuHOro moprasna rocyJapCcTBEHHBIX U MYHUIIUITAIbHBIX YCIYT.

2.6.4. YIIOTHOMOYEHHBIN OpraH He BIpaBe TPeOOBATH OT 3asBUTEIIS:

1) mpeacTaBiacHUS JOKYMEHTOB M MH(pOPMAIMK WM OCYIIECTBICHUS JICHCTBHM,
IpEACTaBICHNE WM OCYIICCTBIECHHUE KOTOPHIX HE TMPEAyCMOTPEHO HOPMATUBHBIMU
PaBOBBIMU aKTaMH, PETYJIUPYIOIIUMUA OTHOIIEHUS, BO3HUKAIOUIME B CBSI3U C
IPEAOCTABICHUEM MYHULIMNIAIBHON YCIYTH;

2) IpeICTaBICHUS] JIOKYMEHTOB ¥ HMH(OpMaIu, KOTOpbIE HAXOIATCS B
pacHoOpsKEHUM  OpraHa, IPEeJOCTaBISIONIErO0 MYHHUIIMNAIBHYIO  YCIYry, HWHBIX
rOCyIapCTBEHHBIX ~ OPraHoB,  OpPraHOB  MECTHOTO  CaMOYIpAaBJIECHHUS  JHOO
NOJBEJOMCTBEHHBIX  IOCYJApCTBEHHbIM  OpraHaM WJIM  OpraHaM  MECTHOrO
CaMOYTPAaBJIEHUSI OpraHU3alldii, YYaCTBYIOIINX B MPEAOCTABICHUU MPEAYCMOTPEHHBIX
gacTeto 1 ctateu 1 denepanpHOro 3akona ot 27.07.2010 Ne 210-d3 «O6 opranuzanuu
IPEAOCTABICHUS TOCYJaPCTBEHHBIX U MYHULIMNAIBHBIX ycayr»(naiee — deaepasibHbIi
3akoH No 210-®3)MyHUUMNANBHBIX YCIAYr, B COOTBETCTBUM C HOPMAaTUBHBIMU
paBoOBbIMU akTamMu Poccuiickor @Penepanyu, HOPMATUBHBIMH ITPABOBBIMU AKTAMHU
Bonrorpanckoit o6mactd, MyHUIIMIAIbHBIMH TPABOBBIMU aKTaMH, 32 HCKIIOYEHHEM
JOKYMEHTOB, BKJIFOUEHHBIX B ONpPEAEICHHbIN YacThio 6 cratbu 7 PefepanbHOro 3aK0Ha
Ne 210-®3nepeyeHb AOKYMEHTOB. 3asBUTEIb BIIPAaBE NPEACTABUTH YKa3aHHbIC
JOKYMEHTBI
u  uHPOpPMAIIMIO B  OpraHbl, TMPEJOCTABIAIONMINE MYHHUIUMNAIBHBIE  YCIYTH,
10 COOCTBEHHON MHUIMATHBE;

3) oCyIIeCTBICHUS JACHCTBUI, B TOM YHCJIE COTJIACOBAHUN, HEOOXOIUMBIX JIJIs
MOJIYYCHHs] MYHHUIIMMAIBHBIX YCIYT H CBS3aHHBIX C OOpalleHHueM B HWHBIC
rOCYJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOIO CAMOYIPABICHUS, OpraHHU3alliH, 3a
WCKIIIOYEHUEM TMOJIYYEHHs] YCAYr U TOJY4YeHUs JOKYMEHTOB M HH(pOpMaIuH,
MPEAOCTABISIEMbIX B pe3yJbTaTe MPENOCTABICHUS TaKUX YCIYr, BKIIOYEHHBIX
B IMEPEYEHb YCIYr, KOTOPBIC SBISIIOTCS HEOOXOAMMBIMU M 00S3aTENbHBIMHU IS
MPEAOCTaBICHUS MYHUIIMOAIBHBIX  YCIYT, yTBEp>KIeHHbIM pemeHueM CoBeta
nenytatoB IlucapeBckoro cenbckoro mnoceneHuss ot 28.03.2022 r. Ne 49/167«00
yTBepxkaeHuu llepeunst yciyr, KOTOpbie SIBISAIOTCA HEOOXOAUMBIMU U 00s3aTE€IbHBIMU
JUIsL  TIPEOCTaBICHUS MYHULUMNAIBHBIX YyCIyr aamMuHucTpanueil IlucapeBckoro
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CEIbCKOro moceneHuss @PpoJIOBCKOr0 MYHMUUMIIAIBHOIO paiioHa Boirorpaackou
00JaCTH M MPEJOCTABIISIIOTCA OpPraHU3ALMUSAMHU, YYAaCTBYIOUIUMHU B MPEIOCTABICHUU
MYHULHANIAIBHBIX YCIYT, U MOPSAKA ONpEAEICHNs pa3Mepa IUIaThl 32 OKa3aHHWE YCIHYT,
KOTOpbIE SABIISIIOTCS HEOOXOIMMBIMU U 00S3aTEeNbHBIMU Il IPEIOCTABICHUS
MYHULIUMAIBHBIX YCIIYT»;

4) npeAcTaBICHUST JIOKYMEHTOB Y MH(POpPMANUH, OTCYTCTBHE U (WIIN)
HEJIOCTOBEPHOCTh  KOTOPBIX HE  YKa3blBaJUCh IMPU IEPBOHAYAIBHOM  OTKa3e
B MpUEME JTIOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTABICHUSI MYHULIUIIAIBLHON YCIIyTH,
b0 B MPENOCTABICHUM MYHUIMNAIBHOW YCIYrd, 3a HCKIIOYEHHEM CIEAYIOIIHNX
CIIy4aeB:

- I3MEHEHue TpeOOBaHUN HOPMATUBHBIX MPABOBBIX aKTOB, KacaroUIUXCs
IPEAOCTABICHUS MYHUIIMNAIBHON YCIYTH, MOCJIE NMEPBOHAYAIBHON MMOJAa4Yu 3asiBJICHUS
O MPEIOCTAaBICHUH MYHUIIUIIAJIbHON yCIIYTH;

- HaJIM4Me OUIMOOK B 3asBJICHUU O MPEIOCTABICHUM MYHHMIIMNAIBHOW YCIYyTU U
NOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJIE IEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOAMMBIX MJI MPEJOCTABICHUS MYHHULMIAJIBHON YCIyru, Jud0 B
IPEIOCTABICHUN MYHULUNIATIBHON yCIyTU u HE BKJIFOUCHHBIX
B [IPECTABIICHHBIN paHEe KOMIUIEKT JOKYMEHTOB;

- UCTEUYEHHUE CpOKa JEHUCTBUS JOKYMEHTOB WJIM M3MEHEHHe MH(OpMaIuu mocie
NEPBOHAYAIBHOTO OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEAOCTABICHUS
MYHUIIUTIAIIBHON YCIIYTH, TUO0 B MPEAOCTABICHUNA MYHUIIUTIATILHON YCIYTH;

- BBISIBJICHWE JOKYMEHTaJbHO TMOATBEPkKACHHOrO  (akta  (MPU3HAKOB)
OIIMOOYHOTO WJIM TPOTHUBOIIPABHOTO JAeUCTBUS (Oe31elCTBUSI) JOMKHOCTHOTO JIMIIA
OpraHa, IpeAOCTABIISIONIET0 MYHHUIIUIIAIBHYIO YCIYTy, MYHHUIIMIIAJBHOTO CIY>KAIlleTo,
pabotnuka MO®L], npu nepBoHaYaIbHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISE  TPEOCTaBJICHHUS]  MYHMIIMIIANIBHOM  yCIyrd, Ju0O0 B  NPEAOCTaBICHUU
MYHULUNAIBHOW YCIYTHM, O Y€M B NIUCBMEHHOM BHJI€ 32 MOJIUCHI0 PYKOBOAUTEIS
opraHa, IPEIOCTAaBISIIOMIEr0 MYHUIMIIAIBHYI YyCayry, pykoBogutenss MODIL mpu
NEPBOHAYAITBLHOM OTKa3e B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABICHUS
MYHULUNAIBHONW YCIYTH, YBEAOMIISIETCS 3asIBUTENb, a TAK)KE MPUHOCITCS U3BUHEHUS 32
J0CTaBIIEHHbIE HEY100CTBA;

5) mpenmoctaBieHHs Ha OyMa)XHOM HOCHUTEJE JOKYMEHTOB U WHGOpMAIIHH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUH C ITYHKTOM 7.2
gactu 1 cratbu 16 @enepansHoro 3akoHa Ne 210-D3, 3a UCKIIOYCHUEM CITydaeB, €CIU
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTBI JHOO MX H3BATHUE SBISICTCS HEOOXOIUMBIM
YCJIOBUEM MPEIOCTABICHUSI TOCYJapCTBEHHON WM MYHHIMIAIBHON YCIYTdM, U WHBIX
CJIy4aeB, YCTAHOBIICHHBIX (hellepaabHbIMU 3aKOHAMH.

2.7. VicuepmpiBatonuii mepeueHb OCHOBAaHUH ISl OTKa3a B IPUEME TOKYMEHTOB.

1) nomano 3asiBieHHE, HE COOTBETCTBYIOIIEE YCTAaHOBIEHHOU hopMme;

2) TEKCT  3asBJICHUS O  TPEJOCTABICHHUM  MYHHIIMIIAJBHOW  YCIyTH
HE MO JAETCS NPOYTEHUIO;

2) TOKYMEHTHI TIPE/ICTABICHBI HEITPABOMOYHBIM JIHIIOM;

3) K 3asBICHHIO HE MPHJIOKEHBI JOKYMEHTBI, HEOOXOAMMBIC JIJISl TIPEIOCTABICHHS
MYHHUIMIIAIBHOMN yCIIYTH, YKa3aHHbIE B MyHKTeE 2.6.1 Permamenra.

3asiBUTEINI0 HANpABIsETCS yBEAOMIIEHHE 00 OTKa3e B MPHUEME K PACCMOTPEHUIO
3asBJICHUS] B cClly4yae, €Clid Mpu OOpalleHUH 3a NPEIOCTaBICHUEM MYHHIUIAIbHON
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YCIIYTH B 3JIEKTPOHHOM (hopMe B pe3ysbTaTe MPOBEPKHU KBATUPUIIMPOBAHHON MOIINUCU
BBISIBJIEHO HECOOJIIOJICHHE YCTaHOBJIEHHBIX cTatbeid 11 @DepepanbHOro 3akoHa OT
06.04.2011 Ne 63-®3 «OO0 anexTpoHHOU Moanuck» (nanee — DeaepanbHbd 3aK0H No
63-D3) ycinoBuii pu3HaHUA €€ NeHUCTBUTEIBHOCTH.

2.8. VcuepnbiBatouiuii nepedyeHb OCHOBAHUM JIJIsl IPUOCTAHOBJIEHUS WM OTKa3a B
MPEIOCTABICHUH MyHULIMIIATBHON YCIYTH

2.8.1. OcHoBaHMs [ TPUOCTAHOBJIECHHUS NPEIOCTABICHUS MYHULHUIATBHOU
YCIIyTH OTCYTCTBYIOT.

2.8.2. VcuepnipiBatonuii MepedyeHb OCHOBAHUM [IJIi OTKa3aB MPEIOCTaBICHUU
MYHULMNAJIBHON YCIIYTH.

OcHoBaHMEeM sl OTKa3a B IMPEJOCTABICHUHM MYHUIMIAIBHON  YCIYyrU
SIBJISIETCS] HEIOCTOBEPHOCTh ~ CBEACHUM,  COJEpXKAIMXCS B 3a4BJICHUM  WJIUB
MPUIIOKEHHBIX K HEMY JOKYMEHTaX.

2.9. MyHununan€pHas yciiyra npefocTaBiisieTcsi OecriaTHoO.

2.10. MakcumaabHBIN CPOK OKUAAHUS B OUEPEIU MPHU MoJ1aue TOKYMEHTOB U TIPH
MOJIYYEHUU pe3yJibTaTa MPeJI0CTaBICHUS MYHUIIMTIIATBLHON YCIIYTH B cllydae 0OpalieHus
3asBUTENS HEMOCPEJACTBEHHO B YMOJHOMOYEHHbIM opraH win MO®II] cocrtaBmser 15
MUHYT.

2.11. Cpox peructpaniud 3asBIEHUS W TPHIaraeéMblX K HEMY JTOKYMEHTOB
COCTaBJISIET:

- Ha JJUYHOM TIpHeMe TpaxaaH — He Oozee 15 MUHYT;

- MIpY MOCTYIUIEHUH 3asIBJIEHUS U JTOKYMEHTOB IO MOYTE, MOCpeacTBOM EnnHOro
nopraja roCyJapCTBEHHbIX U MYHULIMIAIBHBIX yCIyr win yepe3 MOILI — B
TeueHrue | pabouero JHS, CIEAYIOUIETO 3a JHEM TMOCTYIUICHUS 3asiBICHHUS B
YIOJIHOMOYEHHBIN OpraH.

2.12. TpeGoBaHUs K IOMELIEHUSM, B KOTOPBIX MPEAOCTABIAECTCS MYyHUIIUITAIbHAS
yciyra, K 3aly OXHJaHWS, MECTaM J/JIs 3alOJIHEHHS 3allpOCOB O MPEIOCTABICHUU
MYHUIIUTAIBHON YCIYTH, HHOOPMAIIMOHHBIM CTEHIaM ¢ 00paslaMu UX 3aIllOJIHCHUS U
NepeyHeM JOKYMEHTOB U (Min) HMH(OpMalK, HEOOXOAMMBIX [JISi MPEIOCTABICHUS
KOKJIOH MYHULHUIMAIBHOM YCIYyTH, pa3MeNnieHur0 W OQOPMIICHHIO BH3yaJIbHOMH,
TEKCTOBOM M MYJbTUMEIUWHONW HH(POpMAIMA O TOPSIAKE TMPEIOCTABICHUS TaKOU
YCIyTH, B TOM 4YHCJ€ K OOECIEUEHHUIO IOCTYIMHOCTH JJII WHBAJIUIOB YyKa3aHHBIX
00OBEKTOB B COOTBETCTBHM C 3aKOHOJATeIhCTBOM Poccuiickoii ®denmepanum o
COLMAJIBHOM 3aIUTE UHBAIUIOB.

2.12.1. TpeOGoBanuss K TOMENIEHUSM, B KOTOPBIX MPEJOCTABIACTCS
MYHULIUNAIbHAS yCIIyTa.

[Tomemenns, B  KOTOPBIX MPEIOCTABISACTCA  MYHUUHNAIbHAS  yCIIyra,
00ecreunBalOTCsl HEOOXOAMMBIMH JUISI TIPEJAOCTABICHUS MYHHUIIMNAIBHONW YCIyTH
o0opyaoBaHNEM (KOMIBIOTEPaAMH, CPEICTBAMU CBS3M, OPTTEXHUKOMN), KAHIICISIPCKUMU
MPUHAJICKHOCTSIMU, UHPOPMAIIMOHHBIMU U CHPABOYHBIMU MaTepHalaMH, HATJISIAHOM
uH(pOpMaIel, CTYIbIMU U CTOJIAMU).

[Tomemenns aIMUHHUCTpALIUU [TucapeBckoro CEJIbCKOT' O IIOCEJIEHUS
@®poMOBCKOr0 ~ MyHULMMNAIBHOTO  pailoHa Bonrorpaickoid  o06nacTé  JOJIKHBI
COOTBETCTBOBATh  caHuTapHbiM  mnpasunam  CII  2.2.3670-20  «CanutapHo-
SMUJEMHUOJIOTUYECKUE  TpeOOBaHUST K  YCIOBUSIM  TPyAa»,  YTBEPKIACHHBIM
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[IOCTaHOBJICHUEM [71aBHOrO TIoOCyAapCTBEHHOI'O CaHUTapHOro Bpaya Poccuiickon
®enepanuu ot 02.12.2020 Ne 40, 1 ObITH 000PYIOBAHBI CPEICTBAMU MOKAPOTYILICHHUS.

Bxon v BbIX0J U3 MOMENIEHUI 000pyAYIOTCS COOTBETCTBYIOIIMMHU YKa3aTEIIIMH.

Bxon B ynmoaHOMOYEHHBIM opran oOopyayercs HH(POPMaLMOHHON TabIWYKON
(BBIBECKOI), coaepxalieil MHQOpMalUKi0O O HAaWMMEHOBAaHWUU, MECTE HAaxXOXIEHUS U
pexuMe paboThl.

Kabunetrst  obopynytorcs  uHGOpMAMOHHOM  TaOMMYKOM  (BBIBECKOW),
colepxaiied  MHQOpManMIO O  HAMMEHOBAaHUM  YNOJHOMOYEHHOTO  OpraHa
(CTPYKTYpHOTO MOAPA3AEIECHUS ), OCYIIECTBIIAIONIETO IPEIOCTaBICHUE MYHUITUTIATbHOM
YCIIyTH.

2.12.2. TpeOoBaHus K MECTaM OKUIAHUSI.

Mecra oXuJaHUs JOJDKHBI COOTBETCTBOBaTh KOM(MOPTHBIM YCIOBHUSIM JJist
3asiBUTENIEM M ONTUMAJIBHBIM YCJIOBHSIM pPabOThl CHEIUAIMCTOB YIOJIHOMOYEHHOTO
oprasa.

Mecra oXugaHus JIOJDKHBI OBITh OOOpY/IOBAaHbI CTYNbSIMH, KpPECEIbHBIMU
CEKLIUSIMH, CKAMbSIMH.

2.12.3. TpeOoBaHus K MECTaM MpHUeMa 3asBUTEICH.

[Ipuem 3asgBUTENEH OCYIIECTBISIETCS B CIIEHMATIBHO BBIIEICHHBIX ISl ATHX LieJe
MOMEIICHUSIX.

Kaxxnoe pabouee MeCTo CIENUaIMCTOB YIOJIHOMOUYEHHOIO OpraHa JIOJKHO OBbITh
00Opy/I0BaHO NEPCOHAIBHBIM  KOMIIBIOTEPOM C  BO3MOXXHOCTBIO  JOCTyHa K
HEOOXOAMMBIM MH(OPMALIMOHHBIM 0a3aM JIaHHBIX, MEYATAOIUM M KONUPYIOLUIUM
YCTPOUCTBAM.

[Ipu opranuzanuu paboyux MeCT JODKHA OBITh MPENTyCMOTPEHAa BO3MOXHOCTH
cBOOOJIHOTO BXOJIa U BBIXOJIa CIIELUAIMCTOB YIIOJHOMOYEHHOIO OpraHa U3 MOMEIEHUS
py He0OXOAUMOCTH.

Mecrta cmaun W TOJydYeHUs JOKYMEHTOB  3asABUTEISIMH, MecTa  JUis
MH(POPMUPOBAHUS 3asIBUTEIICH U 3aII0JHEHHUS] HEOOXOAUMBIX TOKYMEHTOB 000pY1yIOTCS
CTYJIbSIMH (KpECIaMM) U CTOJaMM U 00ecTieunBaloTCs nucuei 6ymaroi U NMCbMEHHBIMU
PUHAJIEKHOCTIMH.

2.12.4. TpebGoBaHus K MHPOPMAITMOHHBIM CTEHIAM.

B momemnieHusx ynoJHOMOYEHHOTO OpraHa, IMpeJHa3HaYeHHbIX Ui pabOThl C
3asBUTEISIMU, Pa3MeIIaloTcsd HHPOPMAIIMOHHbIE CTEH 1bI, 00ECIIEUNBAIOIINE TTOTYUECHHE
uH(GOpPMaIUH O MPETOCTABICHUU MYHUIIUTIATBHON yCIYTH.

Ha undopmanmonHsix cTreHaax, opuIuaIbHOM CaliTe YHOJTHOMOYEHHOIO OpraHa
pa3MeriaTcs ciaeayromue nHHopMaluOHHbIE MaTepUabL:

U3BJICYEHUS] W3 3aKOHOJATEIbHBIX W  HOPMATHUBHBIX IPAaBOBBIX AKTOB,
CoJlep KallluX HOPMBI, PETYJIHUPYIOIINE AEATEIbHOCTD 110 UCIIOIHEHUIO MYyHUIIMIAIBHON
YCIIYTH;

TeKCT Pernamenra;

UHpOpMAIHS O MOPSAIKE UCTIOTHEHUS MyHULIMTIAIBHON YCIYTH;

MEpeUYeHb JOKYMEHTOB, HEOOXOAMMBIX IJisi MPEIOCTaBICHUS MYHULIMMAIBHON
YCIIyTH;

dbopMBI 1 00pa3Ibl JOKYMEHTOB JJIS 3aIIOJTHEHUS.

CBEJEHUS O MECT€ HaXOXJeHus U rpapuke padOTl HANMEHOBAHHE
aIMUHUCTPALIMY MYHUIUTNIATBLHOTO 00pa3zoBanus u MOILI;



CIIPABOYHBIE TeJIE(POHBI;

azpeca dIIEKTPOHHOM ITOYTHI U angpeca MIHTepHeT-caiToB;

uHboOpMaIUsl O MeCTe JUYHOTO IpHeMa, a TakkKe 00 YCTAaHOBICHHBIX IS
JMYHOTO TMpUEMa JTHAX U Jacax.

[Ipuy w3MeHeHuun wuHPOPMAIMM TIO WCHOJHEHUIO MYHUIMNAIBHON YyCIyTH
OCYIIECTBIISIETCS €€ MePUOANIECKOEe OOHOBIICHHUE.

BusyanbHas, TeKcTOBass W MyJIbTUMEAWHAsS UWHPOpMAIUS O TMOPSAIKE
MPEIOCTaBICHUS] MYHHUIIMIIAJIFHOW YCIYTH pa3MemiaeTcsl Ha WHGOPMAIMOHHOM CTEHIIE
Wi HHQOPMAIIMOHHOM TepMHUHAE (YCTAaHABIMBACTCA B yIOOHOM IS TpaKJaH MECTE),
a Takke Ha EamHOM moOpTame TOCYNapCTBEHHBIX M MYHUIMIAIBHBIX — YCIIYT
(www.gosuslugi.ru), a Taxke Ha OQUIHAIBHOM CalTe YIOJTHOMOYEHHOTO OpraHa
(http://sppisarevskaya.ru/).

OdopmiieHne BU3yalbHOW, TEKCTOBOW M MYJIbTUMEIUHHON uHMOpMAIUK O
NOpSAKE  TPEIOCTABICHUS MYHHIMINAIBLHOW YCIYTH JIOJDKHO COOTBETCTBOBATH
ONTUMATBHOMY 3pUTEIBHOMY W CIIyXOBOMY BOCHPHUATHIO 3TOW WH(MOpManuu
rpaxJIaHaMu.

2.12.5. TpeGoBanusi Kk 0O0O€CHNEUYEHUIO JOCTYMHOCTH  MPEIOCTaBICHUS
MYHUIIUTIATHHON YCIYTH NIl MHBAIUOB.

B mensax obecrieueHus yCIIOBUI OCTYIMHOCTH JJISi MHBAJIUAOB MYHHUIIUIIATHHON
YCIIYTH JOJIKHO OBITh 00ECIICUCHO:

- OKa3aHWE CHEeIUATMCTaMH TOMOIIM HWHBAJIKJAM B IOCAJKe B TPAHCIOPTHOE
CpPEICTBO W BBHICAJAKE U3 HEro Imepel BXOJIOM B IOMENIEHUS, B KOTOPBIX
NPEIOCTaBIsIETCS MYHUIMIIAIbHAS YCIyra, B TOM YHCII€ C UCIOJIb30BAHHEM Kpecia-
KOJISICKU;

- OecIpensITCTBEHHBIN BXOJ MHBAJIUIOB B TOMEIIEHHUE U BBIXOJ U3 HETO;

- BO3MOXXHOCTb CaMOCTOSITEILHOTO TEPEABMKEHUSI WHBAIUIOB IO TEPPUTOPUH
OpraHu3allviy, MOMEIICHHs], B KOTOPBIX OKa3bIBACTCA MyHUIIUTIATbHAS YCIIYTa;

- COIPOBOXKJCHUE WHBAJIUAOB, HMMEIONUIUX CTOWKHE paccTpoiicTBa (QyHKIHUH
3pEHHUs U CAMOCTOSITENIbHOTO TMEPEBIKEHUSI, M OKa3aHWE UM MOMOIIHM Ha TEPPUTOPUU
OpraHu3alvy, MOMEIICHHs], B KOTOPBIX OKa3bIBACTCA MyHUIIUTIATBHAS YCIIYTa;

-  HUIekKallee pasMelieHue OoO0OopyaAoBaHUS W HOCHUTENeH HH(pOpMaIuH,
HEOOXOAMMBIX JUIsl oOecreueHus OecNpensTCTBEHHOIO JOCTyla HWHBAIMIOB B
MOMEIIEHUS U K YCIyraM, ¢ y4eTOM OTpaHUUYEHUN UX )KU3HEEATeIbHOCTH;

- nyOonuMpoBaHUE HEOOXOAMMOW /I WHBAJIUIOB 3BYKOBOM U 3pUTEITHHOMN
uHdopmalmm, a TakKe HaAMKNCe, 3HAKOB M HMHOW TEKCTOBOM u Tpaduueckoit
uH(pOpMAaIN 3HaKaMH, BBIMIOJTHEHHBIMU pebe(hHO-TOUCYHBIM mpudTOM bpaiins;

- IOTIYCK CYpAONEPEeBOAUMKA U TU(IOCYPIOTIEPEBOIIHKA;

- JIOMYCK COOaKU-TPOBOJHUKA MPU HAJMYUU JOKYMEHTA, MOJTBEPXKIAIOLIETO €€
CrHelHagbHOe 00yUYeHHE U BBIIAHHOTO 1O (opMe U B OPSAKE, KOTOPBIE OMPENEsIOTCS
dbenepanbHBIM OpPTaHOM HCIOJHUTEIBFHON BJIACTH, OCYMIECTBISIOMUM (YHKIIUU TIO
BBIPAa0OTKE W pean3allid TOCYJAPCTBEHHOW TOJUTUKH W HOPMATHBHO-TIPABOBOMY
pEeryIupoBaHUIO B chepe colmanbHOM 3alUThl HACETICHHUS;

- IPEJI0CTaBJICHHUE IPU HEOOXOANMOCTH YCIYTU MO MECTY KUTEIbCTBA MHBATUIA
WM B TUCTAHIIMOHHOM PEKUME;
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- OKa3aHue CIIEUAIUCTaMU HWHOM HEOOXOOIMMOW IIOMOIIM WHBAJIWIAM B
MPEOI0JIEHUH 0apbepoB, NPEMATCTBYIOIINUX MOTYYEHUIO UMU YCIIYT HapaBHE C APYTUMU
JIMLIAMH.

2.13. IlokazaremsasMu  AOCTYIIHOCTH M KayeCTBa MYHULUNAIBHOW YCIYI'H
ABJISIIOTCS. MPEIOCTABICHUE MYHULMIIAJBHOW YCIYTHM WM OCYIIECTBIEHUE OTAEIIBHBIX
aAMUHUCTPATUBHBIX MPOLEAYpP B DJIJIEKTPOHHON (QopMe, MOIyYeHHE 3asiBUTEIEM
uH(popMaIM O XOJA€ MNPENOCTaBICHUS MYHULMIIAIBHON YCIYIM C HCHOJIb30BAaHUEM
cpelnctB TeneOHHOM CBSI3H, SJIEKTPOHHOTO HH(POPMUPOBAHUS, COOJIIOJIEHUE CPOKOB
MPEJIOCTaBICHUS! MYHULUIAIBHON YCIYyrH, OTCYTCTBHE XKajloO0 U MPETeH3UH Co
CTOPOHBI 3asIBUTENS, a TAKXKE CYJIE€OHBIX aKTOB O NMPU3HAHUU HE3aKOHHBIMHM PELICHUM,
nedctBuit  (Oe3aeicTBUS)  YINOJTHOMOYEHHOTO OpraHa M JIOJDKHOCTHBIX — JIMIL
YIOJIHOMOYEHHOTO OpraHa.

2.14. Huble TtpeOoBaHUS, B TOM YHCJIE YUYUTHIBAIOIIME OCOOEHHOCTHU
NpelOCTaBICHUS MYHUIIMTAIBHBIX YCIYT B 3JeKTpOoHHOU (hopme u MDII.

Oco0OEHHOCTH OCYHIECTBJICHUS OTAENbHBIX aJMUHUCTPATUBHBIX MPOIEAYD,
NENUCTBHIA, BBIIIOJIHEHUE KOTOPBIX oOecrieynBaeTcs 3asIBUTEIIO
Opv  TPEJOCTABICHUMM  MYHMIIMNAIBHOW  YCIYrM B DJJEKTPOHHOW  Qopme,
U [PENOCTaBICHHMS  MYHMUMNAIbHOW  yciyru 4depe3 MOIL[  ycraHOBieHBI
B paszzeine 3 PeryiameHra.

3. CocraB, nocJie10BaATeIbHOCTD M CPOKHU BBINOJHEHUS] AJIMHHHCTPATHBHBIX
npoueayp, TpedOBaHUA K MOPSAAKY X BbIIOJTHEHHS,
B TOM 4McJie 0COOEHHOCTH BbINOJHEHHUS aIMUHUCTPATHBHBIX POLEAYP B
3JIEKTPOHHOH dopMe, a TaK:Ke 0COOCHHOCTH BBINNOJIHEHHUSI AIMUHUCTPATHUBHBIX
npoueayp B MP®II

3. IlpemocraBneHne MYHUIIMNAIBHOM YCIYTHM BKIIOYAE€T B CeOsl CIIEMYIOIIHE
aIMUHUCTPATHUBHBIC MTPOLIETYPHI:

- TmpueM u peructpamus (OTKa3 B TpUEME) 3asBICHUS, B TOM YHCIIE,
NOCTYNUBIIETO B OJJIEKTPOHHON (opme, W MpuiaraeMplx K HEMY JTOKyMEHTOB,
HEOOXOIMMBIX JIJISl IPEIOCTaBICHUS MYHHUITUTIAIBHON YCIIYTH;

- (opmupoBaHHE€ W  HANpPABJICHHE  MEXKBEIOMCTBEHHBIX  3alpOCOB
O MPEJO0CTaBIECHNN JOKYMEHTOB (MH(pOpManun);

- pacCMOTpEHUE 3asIBJICHUS U MPUJIAraeMbIX TOKYMEHTOB, IPUHATHE PELICHUS T10
UTOTaM PACCMOTPEHHUSI.

3.1. Ilpuem um perucrtparms (0Tka3 B mpueMe) 3asBICHHUSA, B TOM YHCIIE,
IOCTYIUBIIIETO B DJICKTPOHHOW (opme, W mpuiaraeMplx K HEMY JTOKYMEHTOB,
HEOOXOIMMBIX JIJISl TPEOCTABICHUS MYHUITUTIATHHOU YCITYTH.

3.1.1. OcHoBaHueM Jisi Hayajia BBIMNOJHEHUS AaJIMUHHCTPATUBHON MPOLIEAYPHI
SBJISIETCSL MIOCTYIUIEHUE B YIIOJTHOMOUYEHHBIN OpraH 3asiBJICHUS U MPUIIATa€MbIX K HEMY
JIOKYMEHTOB MOCPEICTBOM JIUYHOTO OOpallieHus 3aBUTENS], TOYTOBOTO OTIPABIICHHUS, B
37eKTpoHHOM hopMme mnm yepe3 MOII.

3.1.2. Tlpuem 3asiBIEHUS W TPWIATAEMBIX K HEMY JOKYMEHTOB OCYIIECTBIISIOT
JOJ>KHOCTHBIE JIMIA YIIOJITHOMOYEHHOTo oprana uiu M®OILI.
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3.1.3.  Ilppu nu4yHOM  OOpallleHWH  3asABUTENS  JIOJDKHOCTHOE  JIMLO
YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a NPEAOCTABICHUE MYHULMUIIAIBHON
ycayru, cneuranuct MOILI, ocCcylecTBIAOMNUN [pUEM JOKYMEHTOB, IIPOBEpSET
KOMIUIEKTHOCTh MPEACTABICHHOTO B COOTBETCTBMM C MyHKTOM 2.6.1 Pernamenta
MaKkeTa JIOKYMEHTOB, NpH HEOOXOJUMOCTH JeNlaeT KOIUI0 C MPEeICTaBIECHHBIX
3asBUTEJIEM MOJJIMHHUKOB JOKYMEHTOB U 3aBEPSET UX.

[lonyuyeHne 3asBICHHUS W TNPUIATAEMBIX K HEMY JOKYMEHTOB IOATBEPKIACTCS
YIIOJTHOMOYEHHBIM OpPraHOM NyTEM BbIJauu (HAIpaBJICHMs) 3asBUTENIO PACHHCKU B
MOJY4YEHUN JOKYMEHTOB C YKa3aHHEM HUX TEepeYyHd M JaThl UX MOJYYEHHUS
YIOJIHOMOYEHHBIM OPTaHOM, a TaKK€ C YKA3aHUEM IIEpEUYHsl CBEIAEHUW U JTOKYMEHTOB,
KOTOphle OyAyT TMOJy4YeHbl 1O MEXKBEIOMCTBEHHbIM 3ampocaM. B ciydae
Ipe1ocTaBiieHUs JOKYMEHTOB uepe3 MOI] pacniucka Beinaercs ykazaHHbiM MOLI.

[Ipy nmocrymieHun 3asBI€HUS W TpUIaraéMbiXx K HEMY JOKyMEeHTOB B MOII,
NOCJICTHUN HE TO3JIHEeE JIHA, CIIEAYIOIIETro 3a JAHEM HUX MOCTYIUIEHHUs, oOecreunBacT
nepeaavy 3asBJICHUS U NPUJIaraéMbIX K HEMY IOKYMEHTOB B YIIOJIJHOMOYEHHBIN OpraH.

3.1.4. Ilpy DOCTYIJIEHHMM 3asBIE€HHUS IO IOYTE€ JOJIKHOCTHOE JIUIO
YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a INPEJOCTABICHUE MYHUIUIAIbHON
yCIIYI'HM, TPUHUMAET W PETUCTPUPYET 3asdBICHUE C NPWIATa€MbIMU K HEMY
JTOKYMEHTaMH.

[lonyyenue 3asBIeHUS B (opMe IIIEKTPOHHOTO TOKyMEHTa M MPHIIAraeMbIX K
HEMY JOKYMEHTOB MOJATBEPKIACTCS YIOJHOMOYEHHBIM OPraHOM ITyTE€M HallpaBJICHUS
3asBUTEI0 YBEAOMJICHHMS, COZEPXKALIEro BXOAALIUM PETUCTPALMOHHBIM HOMEP
3asBJICHUS, JATy IOJIyYEHHS YIOJHOMOYEHHBIM OPraHOM YKa3aHHOIO 3asBJICHUS U
npujaraeMbpiX K HEMY JIOKYMEHTOB, a TaKXKe IepeueHb HaUMEHOBAaHWM (paiiioB,
NpEe/ICTaBIEHHBIX B (OpME DJIEKTPOHHBIX TOKYMEHTOB, C yKa3aHHEM HX 00bema, a
TaK)Ke TMEpevyHs CBEIEHUH U JIOKYMEHTOB, KOTOpble OyIyT TIOJY4YEeHBl 110
MEKBEJIOMCTBEHHBIM 3ampocaM (J1ajiee - yBeJOMJIEHUE O TIOJIyUEHUU 3asIBJICHNUSA ).

YBegoMIIEHHE O MOJYYEHUH 3asIBJICHUS HAIIPABIISACTCS YKAa3aHHBIM 3asBUTEJIEM B
3asiBJICHUH CIIOCOOOM HE TO3JHee pabodyero MHs, CIETYIONIETrO 3a JHEM MOCTYIUICHHUS
3asBJICHUS B YIIOJIHOMOYEHHBIN OPraH.

3.1.5. Ilpu mocTymieHHH 3asBICHUS B DJEKTPOHHON (PopMe JTOTKHOCTHOE JITUIIO
YIIOJJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IIPEJOCTaBICHUE MYHULUNAIbHOU
yciyru, B TeueHue 1 pabouero JHsS C MOMEHTa €ro perucTpalnuy IpoBOJIUT MPOLERYPY
MPOBEPKH JIEUCTBUTEIBHOCTH KBAIU(DUIIUPOBAHHONW TOMAMKUCH, C HCIOJIb30BAaHUEM
KOTOPOM MOJMHUCAHO 3asiBIICHHUE (ITAKET AJEKTPOHHBIX TOKYMEHTOB) O MPEAOCTABICHUU
MYHHUITUTIATBHOW YCIYTH, MPEIyCMAaTPUBAIONIYIO TMPOBEPKY COOJIOCHUS YCIOBHIA,
yKa3aHHbIX B cTaTthe 11 @PenepanbHoro 3akoHa Ne 63-D3.

B cmydae ecnm B pesynbraTe MpOBEpPKH KBaTU(UIIMPOBAHHON MOAMHCH OyIeT
BBISIBIICHO HECOOIOJICHUE YCTAHOBJICHHBIX YCIOBUM MPU3HAHUS €€ JEeUCTBUTEIBLHOCTH,
YIIOJJTHOMOYEHHBIM OpPraH B TEUYCHHUE TPEX JHEW CO JHS 3aBEPLICHUS NMPOBEACHUS TAKOU
MPOBEPKH NMPUHUMAET pellleHre 00 OTKa3ze B MPUEME K PACCMOTPEHHUIO 3asiBICHUS U
HaIpaBJISIET 3asIBUTEII0 YBEJIOMJIEHHME 00 3TOM B 3JEKTPOHHOU (OpME C yKa3aHHEM
nyHKTOB cTatbu 11 @enepanbHoro 3akoHa Ne 63-D3;, KOTOpble NOCTYXUIU
OCHOBAaHMEM ]I NPUHATHUS YKa3aHHOTO pelieHus. Takoe yBeJOMIIEHHNE MOANUCHIBACTCS
KBATU(UIIMPOBAHHON TMOJMNUCHI0 PYKOBOAUTENS] YIOJIHOMOUYEHHOTO OpraHa Wid
YIIOJJTHOMOYEHHOTO UM JOJKHOCTHOTO JIMIA WM HAIpPAaBISIETCS MO aapecy JJIEKTPOHHOU
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MOYTHI 3asiBUTENIS JIMOO B €ro JIMYHBIA KaOuHEeT Ha EquHoM mopralne rocyaapCTBEHHBIX
Y MyHULIUMAJIBHBIX YCIIYT.

3.1.6. MakcuMamnbHbII CPOK BHITIOJHEHUS! aIMUHUCTPATUBHOMN MIPOLICAYPHI:

- IPY TUYHOM TIpHEME TpakJiaH - He Oonee 15 MUHYT;

- IpU MOCTYIUIEHUH 10 MOYTE, MOcpeAcTBOM EquHoro moprasna rocyapcTBEHHbBIX
Y MYHULIMNAJIBHBIX yciyr uin yepe3 MO®IL] — B teuenue 1 paboyero nHs, cienyroniero
3a JIHEM MOCTYIUICHUS 3asBJICHUS O MPEJOCTABICHUN BOJHOTO OOBEKTa B MOJIH30BAHUE
B YIIOJITHOMOYCHHBINA OpTaH.

VYBenomiieHne o0 OTKa3e B MpHUEME K PACCMOTPEHHUIO 3asiBICHUS, B Clydae
BBISIBJICHUS B XOJI€ TPOBEPKU KBAUTU(PUIIUPOBAHHOM MOJMKUCH 3asIBUTEIISI HECOOIOICHUS
YCTaHOBJICHHBIX YCJIOBUM MPU3HAHUS €€ JEHCTBUTEILHOCTH HAMPABISIETCS B TCUCHUE 3
JTHEW CO JHS 3aBEPIICHUS MTPOBEACHUS TaKO IPOBEPKHU.

3.1.7. Pe3ynbTaToM UCTIOTHEHUS aJIMUHUCTPATUBHON MPOLIEYPHI SBIISICTCS:

- PUEM W PErucTpalus 3asBJICHUs], BblJada (HAMpaBIE€HUE B DJIEKTPOHHOM BHJIC
win B M®II) 3asBuTento pacnucku B MOJTYyUYCHUH 3asIBJICHUS U MPUIOKEHHBIX K HEMY
JIOKYMEHTOB (YBEIOMJICHUS O TIOJTYYECHUH 3asBICHUS);

- HallpaBJICHUE yBEJIOMJICHUSI 00 OTKa3e B MPHUEME K PACCMOTPEHUIO 3asBJICHUS
10 OCHOBAHUSIM, YCTAHOBJICHHBIM ITYHKTOM 2.7 Pernamenra.

3.2. ®opMHUpOBaHME ¥ HANpPABJICHUE MEKBETOMCTBEHHBIX 3allPOCOB O
IPEIOCTABICHUN JOKYMEHTOB (MH(pOpMAITNH).

3.2.1. OcHoBaHMeM [Jid Hayajga aIMUHUCTPATUBHOW MPOLEAYpPHI SBIACTCS
HE MPEACTABICHHUE 3asBUTEIEM - IOPUIMYECKUM JUIIOM MO COOCTBEHHOW WHUIIMATHBE
NOKYMEHTA, MPEyCMOTPEHHOTO MyHKTOM 2.6.2 PernameHnra.

3.2.2. B cnyuae ecnu gokyMeHT (MH(opmaIus), MPeayCMOTPEHHBIH ITYHKTOM
2.6.2 PernamenTa, He OBUT IpEICTaBIEH 3asBUTENIEM IO COOCTBEHHOW WHUIIMATHUBE,
JNOJKHOCTHOE JIMIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEAOCTABJICHUE
MYHULHUINAIBHONW YCIYTH, TOTOBUT U HAPABJISIET B YCTAHOBJIEHHOM 3aKOHOIaTE€IbCTBOM
NOPSIIKE MEXKBEJOMCTBEHHBIE 3allpOChl B OpraHbl, B PACHOPSIKEHUH KOTOPBIX
HAXOMSATCS YKA3aHHBIA JOKYMEHT U MHPOpPMAIIHSL.

3.2.3. B ciyuae eciu 3asgBUTEIEM CaMOCTOSITEIBHO MPEACTaBICH JOKYMEHT,
HEOOXOMUMBIE [JIsl MPEJOCTABICHUS MYHUIMNAIBHOW YCIYTM U B PaCHOpSHKEHUU
VIOJHOMOUYEHHOTO oOpraHa wuMeeTcss Bca uH(opmarus, HeoOXomumas s ee
MPEAOCTABICHUS, TOJDKHOCTHOE JIMIO YHOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
MPEAOCTaBICHUE MYHHIIMIAIBHON YCIYTd, MEPEXOJUT K HCIOJHEHHIO CIeAyroulen
aIMHHUCTPATUBHOM Npouenypsl Permamenra.

3.2.4. MakcuMambHBI CPOK UCIOJHEHUS aAMUHUCTPAaTUBHOU mponeaypsl - 10
JHEW CO JHSI OKOHYAaHUS MpreMa JOKYMEHTOB U PETUCTPALINU 3asIBJICHUS.

3.2.5. Pe3ynpratroM WUCHOJHEHUS AJAMUHHCTPATUBHOM MPOLEAYPHI SBISAETCS
dbopMupOoBaHWE W  HANpPAaBICHWE MEKBEIOMCTBEHHBIX  3alpPOCOB  JOKYMEHTOB

(mapOpManUn).

3.3. PaccMoTpeHue 3as8BICHUSL U NPUIAraeMbIX JIOKYMEHTOB, IPUHITUE PEIICHUS
10 UTOTaM PacCMOTPEHUS.

3.3.1.0cHOBanMeM Il Hayaida aIMUHUCTPATUBHOW TPOLEIYPHI SBISETCS
MOJIyYEHUE JOJKHOCTHBIM JIMIIOM YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIM 3a
MpPEJOCTaBICHUE MYHULUNAIBHOM  YCIyTH, BCEX JIOKYMEHTOB (MH(pOpMaIuu),
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HEOOXOMUMBIX [l TPEJAOCTABJICHUS MYHUIMNAIBHOW YCIYrH, B TOM YHCIE
MPEJICTABICHHBIX B MOPSIAKE MEXKBEIOMCTBEHHOIO B3aUMOICUCTBHSI.

3.3.2. JIOJKHOCTHOE JIMLIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MIPEAOCTABICHNE  MYHMIMIIAJBHOM  YCIYTH, pPacCMaTpPUBAE€T  NPEICTABICHHBIE
JIOKYMEHTHI U MH(POpMAIINIO Ha MPEIMET OTCYTCTBUS (HAJIMUMsI) OCHOBAHUS VISl OTKa3a
B TMPEIOCTAaBICHUM MYHUIUIIAIBLHON YCIYTd, MPEAyCMOTPEHHOrO IMyHKTOM 2.8.2
Permamenra.

3.3.3. [lo uroram paccMoTpeHus: JOIKHOCTHOE JIMLO YIMOJIHOMOYEHHOI'O OpraHa,
OTBETCTBEHHOE 3a MPEIOCTAaBICHUE MYHUUMIIAJBbHONW YCIYTd, MOATrOTABIMBAET I10
dopme, conepxarieiicas B npunokeHuu Ne 2 k PernameHTty, mpoekT pemieHus o0
UCIOJIb30BaHUM JOHHOTO TPYHTAa B HHTEpEcax 3asBUTENsS JIMOO MPOEKT pelieHus o0
OTKa3€ B IPEAOCTABIEHUN MYHULIMIIAIBHON yCIyTH.

B pemenun 06 UCnosib30BaHUM JOHHOTO TPYHTA YKA3bIBAIOTCS CBEJICHUS O MECTE
npoBeieHus1 padoT, 00bemMax (TUIAaHUPYEMBIX 00heMax) U3BIEKAEMOTO JIOHHOTO TPYHTA,
MECTO CKJIAJIUPOBAHUS JIOHHBIX TPYHTOB (KaJacTPOBBIH HOMEP 3E€MEJILHOTO y4acTKa),
HAaUMEHOBaHUE (PU3NYECKOro, IOPUAMYECKOrO JUIA, OCYIIECTBISIONIMX IPOBEICHUE
JTHOYTJTyOUTENIbHBIX U IPYTUX padOT, CBSI3aHHBIX C U3MEHECHHEM JTHA U O€peroB BOJIHBIX
00BEKTOB, B MHTEpPECaX KOTOPBIX Oy/I€T UCTIOJIb30BaH JOHHBIN TPYHT.

[Ipoext pemenuss 06 OTKa3e B MCIOJB30BAHUU JOHHOTO T'PyHTa TOTOBHUTCS
JIOJDKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOTO OpraHa Mpu HaJW4YMKd OCHOBAHMS JJIsl OTKa3a
B MPENOCTaBICHUM MYHHUIIMNAIBHOW YCIYyTHU, MPEAYCMOTPEHHOTO0 MyHKTOM 2.8.2
Permamenra.

3.3.4. IlpoexT pemieHuss 00 HCMONB30BAHUU JOHHOTO TPYHTA WA TPOEKT
pemieHuss 00 OTKa3ze B MPEAOCTABICHWM MYHUIMIAIBHON YCIYTH MPEACTABISIETCS
JTOJKHOCTHBIM JIMIIOM YIIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIM 3a MPEAOCTABJICHUE
MYHHULUINAIBHONW YCIYTH, HA MOANKUCH PYKOBOJIUTEIIO YIOJIHOMOYEHHOTO OpraHa Wid
YIOJIHOMOYEHHOMY UM JOJKHOCTHOMY JIUILY.

PykoBonutenb  ynmoJHOMOYEHHOTO  OpraHa WM  YIOJHOMOYEHHOE UM
JNOJKHOCTHOE JIMIIO, PACCMOTPEB MOJYYEHHBIE TOKYMEHTBI, B CIIy4a€ OTCYTCTBHS
3aMe4YaHui MOANUCHIBAET COOTBETCTBYIOIIEE PELIEHUE.

[Tognucannoe peuieHue perucTpupyeTcs JOJKHOCTHBIM JULOM,
YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHUIUIMAIBHOM
YCJIYTH, B YCTAHOBJIEHHOM MOPSIJIKE.

3.3.5. Peuienrie ynoJIHOMOYEHHOI'O OpraHa BBIAAETCS 3asIBUTEIIO MOJ PACIUCKY
b0 HampaBIAECTCA €My JOJKHOCTHOM JIMIIOM, OTBETCTBEHHBIM 3a TPEIOCTABICHUE
MYHHUITUTIATBHON YCIIYTH, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM:

- IOCPEJCTBOM MMOYTOBOTO OTHpABJIEHUS (110 apeCy, YKa3aHHOMY B 3asIBJIICHHM );

- B BHUJIE DJIEKTPOHHOIO JIOKYMEHTa, Pa3MEIICHHOr0 Ha O(QUIMAIbHOM CauTe,
CChbUIKA HA KOTOPBIA HaMpaBISIETCS  YIOJHOMOYEHHBIM OpPraHOM  3asiBUTENIO
IIOCPEICTBOM 3JIEKTPOHHOM ITOYTHI;

- B BHJI€ BJIEKTPOHHOTO JOKYMEHTA, KOTOPHIA HAIpPABIAETCS YIOIHOMOYECHHBIM
OpPraHoM 3asiBUTEIIO MOCPEICTBOM SJIEKTPOHHOM MOYTHI.

B cnywae npeacraBienus 3asBieHuss dyepe3 M®PIl pemenne HampaBiseTcs B
M®I] s ero nepenaydy 3agBUTEIIO, €CJIM UM HE YKa3aH MHOM CIOCO0 ero MoTydeHHs.

3.3.6. MakcumanbHBIi CPOK HCIIOTHEHHS aJIMUHUCTPATUBHOW TPOLEIypHI - 7
JHEH C MOMEHTa TNOJIyYeHHUs [OJDKHOCTHBIM JIMIIOM YIOJTHOMOYEHHOTO OpraHa,
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OTBETCTBEHHBIM 3a MPEJOCTAaBICHUE MYHHULUIAIBHOM YCIYr, BCEX JAOKYMEHTOB
(uHpopManuu), B TOM 4YHCIE TOJYYEHHBIX B pPAMKaX MEXKBEIOMCTBEHHOI'O
MH()OPMAIIMOHHOTO  B3aMMOJEHUCTBUSA,  HEOOXOAUMBIX A  NPEIOCTaBICHUS
MYHULHUNAJIBbHON YCIIYTH.

3.3.7. Pe3ynpTaToOM UCIIOJHEHUS aIMUHUCTPATUBHON MPOLEAYPHI ABIISAECTC:

- pelieHue YMNOJIHOMOYEHHOrO opraHa o0 HCMOJb30BaHUU JOHHOTO TPYHTA B
MHTEpecax 3asiBUTEIS,

- peunieHWe YMNOJIHOMOYEHHOro oOpraHa o0 OTKa3e B MPeJOCTABICHUU
MYHULHUNAJIBbHON YCIIYTH.

3.4. TlopsioK OCYHIECTBIEHUS AIMHUHUCTPATHUBHBIX MPOLEAYP B AJIEKTPOHHOU
dopme, B TOM UHCIE C HCIOJIb30BaHMEM EAMHOr0o moprana TroCylapCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT.

3.4.1. Ilpu mnpenocTaBiICHUM YMOJHOMOUYEHHBIM OPraHOM MYHHIIUIIAIIBHOMN
yCIYTH B DJIEKTPOHHOU (popMe mocpenctBom EauHOro moprana rocyiapCTBEHHBIX U
MYHHUIIMTIAJIBHBIX ~ YCIYT 3asSBUTENI0 OOECIEUMBACTCS  BBIMIOJHEHHUE  CIIEIYIONIUX
NeCTBHM (J1anee — qeHCTBHS):

noJiydeHue MHGOpMaIMK O MOPSIKE U CPOKAX MPETOCTABICHUS] MYHUITUTIATLHON
yCIIYyTH;

3allMCh HAa TIPUEM B YNOJHOMOYEHHBIM OpraH s T[OJayd  3amnpoca
0 MPEIOCTaBICHNH MYHUIIMIIAJBHON YCIYTH (fajnee — 3amnpoc);

dbopmMupoBaHuE 3anpoca;

IPUEM U PETUCTpALUs YIIOJTHOMOUYEHHBIM OPraHOM 3aIlpoca U WHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS MYHHUIIUTIAIBHON YCIIYTH;

NOJIyYEHUE PE3YIIbTaTa MPEJOCTABICHNS MYHUIUIIAJbHON YCIYTH;

MOJIyYEHUE CBEICHUI O XOJ€E BBINOJIHEHUS 3alpoca;

OCYIIECTBIICHUE OLICHKH KAYECTBA MPEIOCTABICHHS] MyHULIUIIAIBHOW YCIIyTH;

nocynedHoe (BHecyaeOHOe) 00kaloBaHUE PEIICHUH W JeHCTBUM (Oe31eCTBHS)
opraHa (OpraHm3aluM), JO/DKHOCTHOTO JMIla oOpraHa (opraHusaiuu) JHuoo0
MYHULHUNAIBHOTO CIIYXalIEro;

AHKETUPOBAHUE 3asABUTENS (MPEIbABICHUE 3aABUTEII0 IEPEUHS BOMNPOCOB U
HCUYEPNBIBAIOIIETO TNEPEYHS BapUAHTOB OTBETOB HAa YKAa3aHHBIE BOIPOCHI) B LEIAX
onpeieNIeHUs BapUaHTa MYHULIUITAJIBHOU YCIIYTH, IPEAYCMOTPEHHOTO
aIMUHHUCTPATUBHBIM  PErIAMEHTOM  MPEIOCTABICHUS MYHUIUMAIBHOW  YCIyTH,
COOTBETCTBYIOILETO NMPU3HAKAM 3asIBUTEIS;

IpEeAbsIBICHUE 3asBUTEIII0 BapuaHTa MPEJOCTABICHUS MYHULUNAIBHOW YCIYTH,
MPETyCMOTPEHHOTO aIMHUHUCTPATUBHBIM pEerIaMeHTOM MpEeAOCTaABICHUS
MYHHUIUITAIBHON YCIIYTH.

3.42. JIlnd npenocTaBiCHHS MYHHUMIIAIBHOM YCIYTH C HCHOJIb30BAHUEM
Enunoro moprania rocy1apCTBEHHbIX U MYHHUIMNAIbHBIX YCIYT 3asBUTEINb 3aMOJIHSIET
dbopMy, B KOTOpOW HEOOXOAMMO YKa3aTh CBEACHHS, HEOOXOIUMBIC IS TOTyYCHUS
yciyru. O0s3aTeabHbIE K 3aM0JIHEHUIO MOJI OTMEUAIOTCS 3BE3/I0YKOM.

3.4.3. 3agBneHHE CUWATAECTCA OTHPABICHHBIM IIOCJIE TOJYYECHUS 3asBUTEIIEM
COOTBETCTBYIOILIETO 3JEKTPOHHOI'O YBEIOMJICHUS B JIMYHBbIA KaOWHET 3asBUTENS WU
ero npejacraButelis Ha EAMHOM nopTasie rocyJapCTBEHHBIX U MYHULIMIIAIbHBIX YCIIYT.
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3.4.4. B xone mpeaocTaBi€HUs MYHMUIMIIAJIBHON YCIYIM 3asBHUTENb I1OJYy4aeT
YBEJOMIJIEHHUS O CTAaTyC€ YCIYTd B IMYHOM KaOMHETE 3asBUTEIIS UM €ro MPEeJCTaBUTEINS
Ha EnnHOM noprane rocyaapCTBEHHBIX M MYHULIUIIAJIbHBIX YCIIYT.

3.4.5. 3agBuTent0o B  KA4eCTBE pe3yJbTara MPENOCTABICHUS  YCIyTH
00ecreynBaeTcss BO3MOXKHOCTD MOJYUYEHHSI AIEKTPOHHOTO IOKYMEHTA, MOAIMUCAHHOTO C
MCIIOJIb30BAaHUEM YCUJIEHHON KBAJTM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOIUCH.

IIpn nosyyeHun pe3yapTara NPENOCTaBICHUsS YCIAyrn Ha EnuHoM mopraie
rOCY/IapCTBEHHBIX M MYHULHUIAJIBHBIX YCIYr B (OpME BJIEKTPOHHOTO JOKyMEHTa
JOTIOJHUTENIBHO 00€CTIeUYnBAETCS BO3MOXKHOCTh TOJYYEHHUS MO JKEJIAaHUIO 3asgBUTEIS
JOKYMEHTa Ha OYMa)KHOM HOCHTEJIe, MOATBEPKIAIOIIET0 COJIEPKAHUE 3JIEKTPOHHOTO
JOKYMEHTA.

Nudopmanuss 00 37IEKTPOHHBIX JOKYMEHTaX - pe3ysbTaTaxX MpeaoCTaBlICHUS
yCIIYI, B OTHOUIEHWH KOTOPBIX MPEIOCTABISIETCS BO3MOMXKHOCTb, IMPENYCMOTPEHHAs
ab3alleM BTOpPBIM HACTOSIIETrO IMyHKTa, pa3Meniaercs omneparopoM EnuHoro moprana
rOCY/IapCTBEHHBIX M MYHHUIMOAIBHBIX YCIYyT B €AMHOM JIMYHOM KaOWHETe WIH B
3JIEKTPOHHOM (popMe 3arpoca.

Bo3MOXHOCTh mMONMydYeHHUs pe3yibTaTa MPEJOCTABICHUS YCIYyrd B (dopme
ANEKTPOHHOTO JOKYMEHTa WM JOKYMEHTa Ha OyMa)kHOM HOcuTesne 00ecreyuBaeTcs
3asIBUTENII0 B TEUEHUE CPOKA JIEUCTBUSI pe3ysbTaTa MpeAoCTaBlIeHUs YCIYrH (B ciydae
€CIM TaKOM CpOK YCTAaHOBJEH HOPMAaTUBHBIMU IIPaBOBBIMM akTaMu Poccuiickoit
deneparun).



16

[Ipunoxenne Ne 1 k Pernmamenty
dopma
3asBieHne

0 PAaCCMOTPEHMHA BO3MOKHOCTH UCITOJIB30BAHUS TJOHHOI'O 'PYHTA
B HHTEpECaxX 3adBUTECIIA

(HaMeHOBaHUE YIIOJIHOMOYEHHOI'O OpraHa MECTHOTO CaAMOYITPaBJICHHUS)

3ASBJIEHUE

(HanMeHoBaHue - ISl ropuardeckoro jauna ¢ ykazanuem OI'PH, ans ¢usnueckoro nuua, B ToM 4ucie
WHIUBUAYAIBHOTO MPEeANPUHUMATENS, - (haMUIHsl, UMsI, OTUYECTBO (IIPU HAJIMYHUN)

JIEHCTBYIOIIETO HA OCHOBAHUM:

yCcTaBa
IMOJIOKEHUSA
HHOC
(ykazaTh BHJI TOKYMEHTA)
3aperucTpupoBaHHOTO

(keM 1 KorJa 3aperucTpUPOBAHO FOPUINUYECKOE JTUIIO)
MecTo HaxoXAeHUs (FOPUIUUYECKUN aapec)
baHkOBCKME PEKBU3UTHI
B aune

(IOHKHOCTD, TIPEACTABUTEND, (PaMUJIHS, UMSI, OTUYECTBO (TIPU HAJTUIHH )
narta poKIACHUS
[Tactiopt

(cepusi, HOMEp, K€M U KOTJa BblJIaH, KOJ TOAPa3/ACICHNUS )
AJlpec poKUBaAHUS
(TOJIHOCTBIO MECTO TTOCTOSIHHOTO MPOKUBAHMUS)
Konraktabiii Tenedon
JNEUCTBYIOIIUN OT UMEHH IOPUIAYECKOTO JIUIA:
0e3 TOBEpEHHOCTH

(Yka3bIBaeTcs JIMIOM, UMEIOLIUM TPaBo AeiiCTBOBATh OT UMEHU FOPUANYECKOTO

nuna 0e3 J0BEPEHHOCTH B CUITY 3aKOHA MM YUPEIUTEIbHBIX JOKYMEHTOB)
Ha OCHOBaHHH JIOBEPEHHOCTH, YJIOCTOBEPEHHOMN
(pammnus, uMst, 0T4ECTBO (ITPU HAIMYMK) HOTapUyca, OKPYT)

« » r., No B peectpe

110 UTHBIM OCHOBAHUSIM

(HaI/IMCHOBaHI/IC 1 PCKBU3UTHI I[OKYMCHTa)

HpOIlIy paccMOTPECTh BO3MOKHOCTb HCIIOJIIB30BaAHHA JOHHOI'O I'PYHTA U3BJICUCHHOI'O
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(HaMMEeHOBaHUE MYHUIMIAJIBLHOTO 00pa30BaHMs, KaAaCTPOBBIM HOMEP 3E€MENBHOTO y4acTKa (TpH
HAJIMYMK), KOOPAMHATHl  YacTU BOJHOTO OOBEKTa, MCIIOJIB3YEeMOTO 3asBUTENEM Uil MPOU3BOJICTBA
paboT, TuIoImaab aKBaTOPUH B KM2, BUJ pab0T, 00BbEMbI H3BJIEKAEMOTO JOHHOTO TPYHTA)

B HHTepecax (PU3NYECKOTo, IOPUIUYECKOTO JIMIA, OCYIICCTBIISIONIUX IPOBEIACHUE
JTHOYTITYOUTEIBHBIX M IPYTHX Pa0OT, CBSI3aHHBIX C M3MEHEHHUEM JTHA U OEPETOB BOIHBIX
00BEKTOB

[Tpunoxenue:

a) KOMHUSI TOKYMEHTA, YJIOCTOBEPAIOIIETO JIMYHOCTb, - JIJIs1 (PU3UYECKOTO JINLA;

0) JAOKYMEHT, MOJTBEPKAAIOIIMIA MOJHOMOYHMS JHIAa HA OCYIECTBIECHUE ACHCTBUI OT
UMEHH 3asBUTEIIS, B CIy4ae €CJIU 3asABJICHUE OJAETCS IIPEACTABUTEICM 3asIBUTEIIS,

B) 3aK/IIOYEHUE TeppUTOpHarmbHOro opraHa denepanbHOrO0  areHTCTBa 10
HEJPOIIOIb30BAHUIO 00 OTCYTCTBHUM TBEpABIX IOJIE3HBIX HCKOMAEMbIX, HE
OTHOCSIIIUXCS K 00LIEpacpOCTPAHEHHBIM MOJIE3HBIM UCKOTIAEMbIM;

I) 3aKIIOYEHHWE TEPPUTOPUAIBHOTO opraHa @PenepajbHOrO AareHTCTBa BOJHBIX
pecypcoB 00 OCHOBaHUSIX TMPOBEACHMS THOYINIYOUTENIBbHBIX U JpYyrux pador,
CBS3aHHBIX C M3MEHEHUEM JHA U OeperoB BOAHBIX OOBEKTOB, B pe3yjibTaTe KOTOPHIX
IIOJIyY€H JIOHHBIN TPYHT.

[IpencraBiieHHbIE TOKYMEHTHI M CBEJICHUS, YKA3aHHbBIC B 3asBJICHHUH, JIOCTOBEPHBI.
Pacrniicky o npuHATHH TOKYMEHTOB TOJTy4HII(a).

« » 20 r» »4Y«  »MHH.

(mata 1 BpeMs 1Mo jauu 3asiBJICHNUS)

(moamuch 3asBUTEIISN) (bamunus, ©Ms1, OTYECTBO (TIPU HATTMIHH )
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[Ipunoxenne Ne 2 k Pernmamenty

dopma

(HauMEeHOBaHUE OpraHa MECTHOTO CaMOYIIPABIICHUS )

Pemenue
00 UCM0JIb30BAHMY JIOHHOTO IPYHTA, U3BJIEYEHHOI'0 PHU NMPOBEACHUH
AHOYTJTYOMTEJbHBIX M IPYTUX padoT, CBA3aHHBIX C M3MEHEHUEM /IHA
U OeperoB BOAHBIX 00bEKTOB

oT

1. HaCTOﬂIIICC peuICHuC IMPUHATO Ha OCHOBAaHUU 3asBJICHUA.

(yka3bIBaeTCs HAMMEHOBAHUE 3asIBUTEIIS )
2. JloHHBI TPYHT, W3BJICYCHHBI TPH MPOBEACHUH JTHOYTIYOUTEIBHBIX U JIPYTUX
paboT, CBs3aHHBIX C M3MCHCHHMEM JHA M OEpPeroB BOJHBIX OOBEKTOB, OYIET
UCIIOJIb30BaH B HMHTEpecax (U3MYECKOro, IOPUIAMYECKOTO JIMIA, OCYIICCTBIISIONIUX
NPOBEJICHNE JTHOYTIYyOUTEIbHBIX M JAPYTMX pa0OT, CBA3aHHBIX C M3MCHCHHEM JHA H
OeperoB BOJIHBIX OOBEKTOB

Mecro nipoBeieHUs paboT
(HaMMEHOBaHWE MYHUIIMTIAILHOTO 00pa30BaHus, KaIacTPOBBI HOMED  3€MEIBHOTO ydacTka (Tpu
HAJIMYHH ), KOOPJMHATHI YaCTH BOJHOTO 00BEKTA, NCTIOIB3YyEMOTO 3assBUTEIIEM ISl IPOU3BOICTBA
paboT, moIIa b akBaTOPUH B KM2)

OO6BeMslI (TUTAaHUpPYEMbIe 00BEMBI) H3BJIEKAEMOT'0 JIOHHOT'O TPYHTA

Mecto CKJIaIUPOBAHUS JIOHHBIX TPYHTOB (KagacTpOBBII HOMEp 3EMENIBHOTO
ydacTKa)

HaumenoBanue Gpu3m4eckoro, I0pUANIECKOTO JIMIA, OCYIIECTBIISIIONIMX IPOBEICHHE
THOYTIYOUTENbHBIX W JAPYTUX paloT, CBSI3aHHBIX C M3MEHEHHEM JHAa U Oeperos
BOJAHBIX OOBEKTOB, B HHTEpecax KOTOPHIX OyAeT MCHOJb30BaH JOHHBIN

TPYHT:

(YKaSLIBaeTCH HanMMCHOBAHHC (1)14314%01(01‘0, HOPUANYCCKOIO J'II/II_Ia)

PykoBoaurens oprana
MECTHOT'O CaMOyIIPaBIICHUS

(moanuch) (pamumus, UMsi, OTUYECTBO (ITPU HATTMYHUH)

MII
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